Section 14

Pay Date Calendar

The following instructions explain how to submit your pay date calendar in ESS. Each spring, STRS Ohio asks employers to send their pay

dates for the upcoming fiscal year. This allows us to alert you when we haven't received an expected payroll report.

Submitting Your Pay Date Calendar

Step 1

To access the report from the
home page:

1. Click on “Pay Date Calendar”
in the Additional Tools menu
or Outstanding Reports
section.

2. This will take you to the Pay
Dates screen shown on the
next page.

ESS Instructions

ST.{S Home Make a Payment Payment History New Hire Notification
ey —

Additional Tools

Direct Debit Set Up

Reemployed Retiree Notification

Employer Reports

Outstanding Reports

Deposit & Service Reports

Current Obligations

Withdrawal Certification

>
Number of Due A
>  Employer Contacts Report Type Reports Date Description Amount
> Employment Verification Reports Service Credit 09/12/2023 Payroll-reported contributions due $515.78
Verification 1 09/13/2023 PSC employer cost-Kimberly K $5.719.60
> Esliat=dEayiol 09/15/2023 Monthly PSC deductions due $811.23
Accrued Verification 1 2
> GASB Reports Payment received - not yet applied -$276.65
Employment 3
> Online Death Notification Verification Reports
> Pay Date Calendar Annual Reporting 1
Withdrawal
? gayiollSummay Certification 2
> Pickup Plan Information Pay Date Calendar 1
> Request Access / Violation Period 1
. o Certification
> Training Registration
> Violation Period Certification
News & Alerts
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Step 2 §!§§ Home Make a Payment New Hire Notifncation Reemployed Retiree Notification Employer Reports Deposit & Service Reports Withcrawal Certification
erify the 2021-2022 F pay dates iste elow are correcz and click on 'Submit., To cl ange a date, <l ick the calendar and select the correct date. To clear a 3y dates an:
InCIUde maln pay dates only' Do nOt Verify the 2021-2022 FY pay d I d b d click Submit. To ch d lick th: lend. d select th date. To cll I payd d
. manuelly enter, dick the 'Reset’ button. To add an additional pay dote, click 'Add Another Pay Date' and select the dates from the calerdar. To menually enter a date, you
include supplemental pay dates. must use the formet mm/dlyyyy.
Your pay dates may be prepopulated
based on last year’s pay schedule. Pey Dates
Review each date for accuracy. o120
07/30/2021 j
If all dates are correct, click “Submit.” %
The screen shown on the next page will 0or152021 =
appear. If corrections are needed, i e
choose an option below: tonozoz [ Mon Toe Bed T B0 50
111152021 - N
. —_— 35 5 ) 7 S e 10 1
1. Tochange a pay date, click on the o022 | gl 12 13 1a_vs| 16 17 1a| TiP!
calendar icon next to the date and e I
select the correct date. 011152022 Select care
011302022
2. Toadd a pay date, click “Add oartsizozz =
Another Pay Date.” Then click on osnz o
03715/2022 j
the calendar icon in the blank field 031302022 =
and select the date. oansra022
0413072022 :]
3. Todelete a pay date, highlight the snsmozz
. p y ’ g g 053012022
date and click the delete button on ooriszz2
your keyboard. Then leave the field verooz o
blank.
Add Another Pay Date
4. Toclear all pay dates and enter new
dates, click “Reset.” Then click on save Rosat svomt
the calendar icon in the blank field
and select the correct date. Tip! When making corrections, use the calendar to select the correct date. If you want to manually enter a date,

When all dates are correct, click you must use the format mm/ddy/yyyy.

“Submit.” The screen shown on the next
page will appear. If you want to review
the dates before submitting the report,
click “Save.” Be sure to submit the
report to STRS Ohio after reviewing it.
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Step 3 SI{S Home Make a Payment New Hire Notification Reemployed Retiree Notification Employer Reports Deposit & Service Reports Withdraval Certification

Once the report is submitted,

a copy of your pay date Coae m
schedule will appear. Click = -
“Print” to print a copy for your
records. SIS R e C°'""’K’55'ES§3'Z;§§§E§

o wiof OFOHIO wrwv.strsoh.org/employer

You can also view or print a
copy of the submitted report
in the Documents section.

9599 — OHIO LOCAL SCHOOLS
Pay Date Schedule
July 2021 - June 2022

Pay Dates
07/01/2021
073012021
08/15/2021
08302021
09/15/2021
09/30/2021
10¢15/2021
10/30:2021
111152021
11/30:2021
12/15/2021
123012021
01/15/2022
01/30:2022
021512022
02/28/2022
03/15/2022
03/30/2022
04/15/2022
04/30/2022
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