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Employer
Basics 101:

Preparing Deposit
and Service
Reports

50-928C, 3/24/0

Retirement Reporting

What is a deposit and service report?

* Interim report that provides information needed
to calculate benefit payments

* For service retirements, available in Employer
Self Service (ESS) 60 days prior to retirement
effective date*

* Due no later than two weeks after retirement
effective date

*|f the retirement application is received less than 60 days before the effective
date of retirement, the deposit and service report will be available as soon as
the applicatﬁ; IS processed.
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Make a Checklist

[RRY] RETIREMENT REPORTING CHECKLIST % [RYY  RETIREMENT REPORTING CHECKLIST To print a blank copy:
on e L /) g2 260-DAY EMPLOYEE e, ) * Visit the employer

FULL-TIME OR PART-TIME EMP

website and scroll to

mandatory o completethe rtrement eporting process. mandatory to complete the retrement reporting process.

1. Mamber nformation 1. Momber nformation “Forms” at the bottom
- — =
Fist teacher workday Lastteacher workds Of the screen
S e S ¥ G DR NS RS ER i
Memberist  QFulltme  OParttime  Fosition", L — . Cl]Ck on “Employer
2. Required Information 2. Required Information

Number of days completed incurent year

Reporting,” then

Was member docked time i any fscalyesr stedbelow?  Q¥es o Was member docked tme n sny fscalyersted blow?  Q¥es OINo.

yes, complet his chart: fyes complete this chart:

select the form you

2018-2019 | 2019-2020 | 2020-2021 | 2021-2022 [ 2022-2023 | 2023-2024

Docked time

Spuponpiuppadbytheboudl  Ceos Il Ot N puponsiduppadby hebou?  CNane ORI pi N would like to print
U I Lt wory. "
3. Base Contract Information (Full-Time Staff Only) 3. Base Contract Information
4. Supplemental Earnings® 4. Supplemental Earnings
 oesciption [ 20182015 [ 20192020 | 2020-202 | 201-2022 | 2022-202 [ 023-2004 |

information needed forpart-time employees
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Full-time Employee:
Deposit and Service Report

Three sections:
1. Earnings

2. Contributions

3. Service Credit and Contract
Information

Live Demonstration
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Administrator Contracts Crossing Fiscal Years

Example: Contract year versus fiscal year

* Aug. 1, 2022-July 31, 2023: Contract is $114,000 ($9,500 monthly)
* Aug. 1, 2023-July 31, 2024: Contract increases to $120,000 ($10,000 monthly)

______________________________________________________________

July Aug Oct. Nov. Jan. Feb. | March | April May | June
2023 | 2023 2023 | 2023 2024 | 2024 | 2024 | 2024 | 2024 | 2024

|$95K|$'|0K $10K $10K S$S10K S$10K  S10K  S10K  S$10K  S$S10K  $S10K $‘IOKI$‘IOK

————— ===y

I
1
1
Jo
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
I
L y———

EMPLOYER
EDUCATION

Administrator Contracts Crossing Fiscal Years

Example: Contract year versus fiscal year

* Aug. 1, 2022-July 31, 2023: Contract is $114,000 ($9,500 monthly)
* Aug. 1, 2023-July 31, 2024: Contract increases to $120,000 ($10,000 monthly)

Line 1:
11 months x $10K = $110,000
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Administrator:
Request for Additional Information
Live Demonstration ﬁ
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Administrator: Request for Additional Information
Line 11
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Questions?

We’re here to assist you
« Call toll-free: 888-535-4050

* Ask to speak to your retirement reporting representative or
employer advisor

» Send an email: report@strsoh.org

« Visit our website: www.strsoh.org/employer
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Thank You For Participating
* A recording of this webinar will be available in the
Education & Training section of the employer website
* Please complete the evaluation for today’s webinar
* Questions
EDUCATION
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